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CYRIL JACKSON PRIMARY SCHOOL 
 

WORKING WITH DISPLAY SCREEN EQUIPMENT 

  
 
To secure the health and safety of workers in so far as is reasonably practicable, the 
school will, in consultation with workers and their representatives:  Identify personnel 
that will be considered as an essential user and will:- 

 
a. Carry out an assessment of each workstation every 2 years earlier if 

necessary, taking into account the display screen equipment, the furniture, 
the working environment, and the worker 

 
b. Take all necessary measures to remedy any risks found as a result of the 

assessment 
 
c. Take steps to incorporate changes of task within the working day, to prevent 

intensive periods of on-screen activity (Note 2 attached) 
 
d. Review software to ensure that it is suitable for the task and is not 

unnecessarily complicated 
 
e. Arrange for the free provision of eye tests, at regular intervals thereafter and 

where a visual problem is experienced. 
 
f. Arrange the free supply of any corrective appliances (glasses or contact 

lenses) where these are required specifically for working with display screen 
equipment (Note 1 attached) 

 
g. Advise existing employees and all persons applying for work with display 

screen equipment, of the risks to health and how these are to be avoided 
(Note 5 attached) 
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Where an employee raises a matter related to health and safety in the use of 
display screen equipment (Note 4 attached) the School will: 
 
a. Take all necessary steps to investigate the circumstances 
b. Take corrective measures where appropriate 
c. Advise the employee of actions taken 
 
Where a problem arises in the use of display screen equipment, the employee must 
adopt the following procedures: 
 
a. Inform the Head Teacher or The School Support Manager  immediately 
b. In the case of an adverse health or medical condition, advise your 

immediate manager 
 
The School will give sufficient information; instruction and training as is necessary to 
ensure the health and safety of workers who use display screen equipment.  
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Note 1 
 
Eye and Eyesight Tests 
 
Regular eye and eyesight tests 
Employees who wear glasses or contact lenses can have an eye or eyesight test at 
intervals of 2 years. Notification of forthcoming eye test must be communicated to 
the School Support Manager prior to visiting the optician. These tests are specifically 
for users of display screen equipment. 
 
Employees should note that these tests are limited to an assessment of the visual 
capability needed to see the screen, and are not a substitute for regular and more 
comprehensive tests that may be carried out by a high street optician. 
 
Note 2 
 
Rest Breaks 
The purpose of a break from display screen work is to prevent the onset of fatigue.  To 
achieve this objective, the School will seek to incorporate changes of activity into the 
working day. 
 
The Display Screen regs have been interpreted that regular breaks from the screen 
must take place. 
 
Wherever possible, employees will be given the discretion to decide the timing and 
extent of off-screen tasks.  
 
Note 3 
 
Radiation and Pregnancy 
Scientific research has concluded that such concerns are unjustified.  No adverse 
health effects have been found to arise from the use of display screen equipment.  
Thus, there is no reason for a person who is pregnant, or is seeking to become 
pregnant, to avoid working with such equipment. 
 
The School acknowledges that some employees may not be fully convinced by these 
assurances.  It is recognised that, where an employee has a genuine concern, this 
can of itself contribute to stress and ill health.  The person concerned is advised to 
arrange an appointment with the School Business Manager.   
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Note 4 
 
Self-Assessment of the Workstation 
Users of display screen equipment will be invited to complete a checklist, to assist the 
School in providing a comfortable and safe working environment. 
 
Note 5 
 
Training 
Each employee who uses display screen equipment will be given training in all areas 
necessary to enable them to work without risk to health.  Training will also cover the 
provisions of this policy and the entitlements, which arise. 
 
The key boards and mouse will be disinfected regularly especially when a DSE station 
is a “hot desk”  
 
Evaluation 
 
This policy will be reviewed by the School Business Manager.  She will ensure that the 
policy is up to date and relevant to current practice.  In addition, she will check that it 
reflects current legislation.   


